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MHOJIOKEHUE
0 3aIIUTE NMEePCOHAIBHBIX JaHHBIX padoTHUKOB U o0yuaromuxca MBOY OO Nel18
um. JI.A. lllemeroBa noc. 3aBoackoit MO Eiickuii paiion

Hactosimee IlomoxeHume o 3amuTe TNEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB U
oOyuatomuxcst (manee - I[lomokenue) pa3zpa®oTaHo € LEIbIO 3allUThl HMH(DOpMAaLUH,
OTHOCSIIICHCS K JIMYHOCTH M JIMYHOUN KU3HHU PabOTHUKOB U oOyuatomuxcs MBOY OOII
Nel8um. [I.A. IlemetroBa moc. 3aBoackoit MO Eilickuit paiion (manee - Illkona), B
COOTBETCTBUM ¢ NyHKTOM | crateum 23, crareedt 24 Koncturynun Poccuiickon
Oenepannu, ['naBou 14 Tpynosoro konaekca Poccuiickoit @enepanuu u OenepanbHbIMU
3akoHamMu ot 27 wutong 2006 roga Ne 149-®3 «OO6 unbopmanuu, MHOOPMAIUMOHHBIX
TEXHOJIOTHSX U O 3amuTe uHpopmauum», ot 27 wutonsa 2006 roma Ne 152-d3 «O
NEPCOHAIBHBIX JAHHBIX» U UHBIMA HOPMATHUBHO-TIPABOBBIMU aKTaMu, OT 29 nexadps 2012
rojia Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepanumy.

1. O0mme mo10KeHus

1.1. TIlepconanbHble pgaHHBIE - Jr0Oas uwHOpManMs, OTHOCSHIAsiCA K
orpeneEHHOMY WIH OTpeAeiieMOMY Ha OCHOBAaHMH Takoil nH(opManuu Gu3ndecKomy
nuiy (CyOBeKTy IepCOHABHBIX IaHHBIX), B TOM YHUCIIE ero (haMuIusi, UMsl, OTYECTBO, TOJI,
MecCsII, JlaTa W MECTO POXKICHHs, aJpec, CeMeWHOe, COIUAIbHOE, HMYIIECTBEHHOE
MoJIOXKEeHHEe, 00pa3oBaHue, mpodeccusi, 10X0bl, Apyras HHPOPMALIHS.

1.2. llepconanbHble JdaHHble paboOTHHKa - HWHpoOpMaLusd, HeoOXoauMas
paboTomaTenato B CBS3M C TPYIAOBBIMU OTHOIICHUSMH M Kacamollascsi KOHKPETHOTO
paboTHUKA.

IlepconanbHble naHHble oOydaromuxcs - uHpopmanus, Heooxomumas lllkone B
CBSA3M C OTHOIICHUSIMHM, BO3HUKAIOIIMMH MEXAy OOydYaloIUMCS, €ro PpOIUTENSIMHU
(3akoHHBIMHU TIpesicTaBuTEsIMU) U [IKOITOM.

1.3. OO6paboTka nepcoHaNbHBIX JAHHBIX - IEHCTBUA (ONEepaIii) ¢ MePCOHATbHBIMU
JaHHBIMU, BKJIIOYas cOOp, CHUCTEMAaTU3allMIO, HAKOIUICHHE, XpaHEHHE, YTOYHEHHE
(oOHOBIIEHUE, U3MEHEHHUE), UCIOIb30BaHNE, PACIPOCTPaHEHUE (B TOM YHUCIIE Mepeaayy),
o0e3nuuyrBaHue, OJJOKUPOBAHKUE, YHUUTOXKEHNE IEPCOHATBHBIX JAHHBIX.

PacnipocTpanenue nepcoHanbHbBIX TaHHBIX - ACUCTBUS, HAMPABICHHBIC HA MEepeaavy
MEPCOHATBHBIX JAHHBIX ONpPEACNEHHOMY KpyTy JIHI] (Ilepeaada NePCOHAIbHBIX JaHHbBIX)
WM Ha 03HAKOMJICHHE C MEPCOHAIBHBIMU JaHHBIMU HEOTPAHUUEHHOTO KpyTa JIUI], B TOM
yyciie 00HAapOJI0OBAaHUE TMEPCOHANBHBIX JIAHHBIX B CPEJICTBAX MaccoBOW HWH(OpMAIINH,



pazMerniecHue B nHPOPMaImoOHHO-



FETIECKOMMYHUKAIIMOHHBIX CETSAX WU MPEIOCTaBICHHE JnocTyna K
MIEPCOHATBHBIM JJAHHBIM KaKUM-TTH0O UHBIM CIIOCOOOM.

Hcnonb3oBanue nmepcoHaNbHBIX JAHHBIX - IEUCTBUS (OMepalun) ¢ IepCoOHATbHBIMU
JaHHBIMU, COBEpIIaeMbIe OMEPATOPOM B IENSAX MPUHATHUS PEUICHUW WU COBEPILCHUS
WHBIX JIEHCTBUMN, MOPOKIAOIINX IOPUAMYECKHE TMOCIEICTBUS B OTHOIICHHH CYyOBEKTa
MEePCOHATBHBIX JNAHHBIX WIH JPYTHX JIUI JTUOO0 UHBIM 00pa30oM 3aTparuBalolInX MpaBa
cBOOOIBI CYOBEKTa MEPCOHATBHBIX JAHHBIX WM IPYTUX JUII.

OOmenocTynHble TMEPCOHANBHBIE JaHHBIE - TEPCOHANbHBIC JaHHBIE, OCTYII
HEOTPAaHMYCHHOTO Kpyra JMIl K KOTOPBIM TIPEJOCTaBICH C coOIlacus CyObeKTa
MIEPCOHATBHBIX JAaHHBIX WM Ha KOTOPHIE B COOTBETCTBHH C (eJIepaTbHBIMU 3aKOHAMH HE
pacrpocTpaHseTcss TpeOoBaHUEe COOMOACHUS KOH(PUICHIINATLHOCTH.

1.4. K mnepcoHalbHBIM JaHHBIM pPa0OTHHKA, TMOJIy4aeMbIM paboTojaTteneM |
MOAJISKAIIUM XPAaHEHUIO y paboToaaTeNs B TIOPSAIKE, MPEIyCMOTPEHHOM JACHCTBYIOIIUM
3aKOHOJATENILCTBOM W HacTosAmuM [lomokeHnem, OTHOCSATCS CIENYIOIIUE CBEICHUS,
CoJIepIKaIluecs B JTUYHBIX JieJaX paOOTHUKOB:

- TIAaCTIOPTHBIC JaHHBIC PAOOTHUKA,

- HH;

- KOMHUS  CTPaXOBOTO  CBHUJACTEIbCTBA  TOCYJApCTBEHHOTO  MEHCHOHHOTO
CTpaxOBaHMUS;

- KOMHS TOKyMEHTa BOMHCKOTO y4eTa (i1 BOEHHOOOS3aHHBIX U JIUII, TIOIJISKAIINX
IPU3BIBY HA BOEHHYIO CIIYyXO0Y);

- KOIUA JOKyMeHTa 00 o0pa3oBaHWU, KBATM(PUKAINN WM HATUIAH CTICIIUATBHBIX
3HAHM;

- aHKETHbIE JaHHbIE, 3alI0JIHEHHbIE PA0OTHUKOM MPU NOCTYIUIEHUH Ha pabOTy WM B
nporuecce padoTel (B TOM 4Mciie - aBTOOMOTrpadusi, CBEEHUS O CEMENHOM IOJ0KEHUU
pabOTHUKA, IEpeMeHe (paMUIINK, HAJTUYUH JI€TEeN U M>K/IMBEHIIEB);

- JIOKYMEHTBI O BO3pAacTe MAJIOJIETHUX JE€TEH U MECTE UX 00YyUYECHUS;

- JIOKYMEHTBI O COCTOSIHMM 3/I0pPOBbsI J€T€M M NPYruX POJCTBEHHUKOB (BKJIIOUAs
CIPaBKU 00 MHBAJIMIHOCTH, O HATMYUHU XPOHUUECKUX 3a001eBaHul);

- JOKYMEHTBl O COCTOSIHUM 310pOBbA (CBeleHUsT 00 HHBAJIUIHOCTH, O
OEpEeMEHHOCTH U T.I1.);

- UHBIE JOKYMEHTBI, KOTOPBIE C YUETOM CIeUU(PUKU pabOThl U B COOTBETCTBUU C
3akoHoAaTeNnbcTBOM Poccuiickoit denepaniu 10KHBI OBITh MPEABABICHB pAOOTHUKOM
IpU 3aKIOYEHUH TPYAOBOTO JOTOBOpa WM B IEPUOJA €ro JAeWCTBUs (BKIIOYAS
MEIUIMHCKUAE  3aKJIOUEHUs, MpeabsBiIsieMble pPaOOTHUKOM TMpPU  MPOXOXKIACHUU
00s13aTeNbHBIX MIPEABAPUTENBHBIX U EPUOIUYECKUX MEAULIMHCKUX OCMOTPOB);
TPYZAOBOU JOT0BOpP;

KOIIUU MPUKA30B O NMpUeMe, IePeBOIaX, YBOJIbHEHHUH;
JAU4YHasg Kaprouka no ¢gopme T-2;
3asIBICHUSI, OOBSICHUTENbHBIE U CITy>KeOHbIE 3alTUCKU PaOOTHUKA,

- JOKYMEHTBl O TMpOXOXJIECHUH pabOTHUKOM  aTTeCTAallMH, IOBBIIICHUS
KBaTM(UKAIUY;

- UHBIEC IOKYMEHTHI, COJIepKalllie CBEICHUS O paOOTHUKE, HAXO0XKICHUE KOTOPHIX B
JUYHOM Jiefie paOOTHUKA HEOOXOAUMO JUISl TOKYMEHTAIbHOTO O(DOPMIIEHUS — TPYAOBBIX
MPaBOOTHOIIEHUN ¢ paOOTHUKOM
(BKJIIOYAsi IPUTOBOPHI CyJa O 3apeTe 3aHUMAThHCS MEeIarOrHYecKoi AesITeIbHOCTRIO HIIH
3aHUMATh PYKOBOJAIIUE JOKHOCTH).



4 1.5. K mnepcoHanbHbIM [JaHHBIM oOOydarommxcs, mnoiaydaeMmbiM [llkonoit wu
nojuieKamuM xpaHeHuro B llIkone B mopsake, NpeayCMOTPEHHOM JIEUCTBYIOLIAM
3aKOHOJATEILCTBOM M HAcTOSAIMM Ilojio)keHHEM, OTHOCATCSA CIEAYIOIIUE CBEICHHS,
coJiepKallyecs B JIMYHBIX JIeiax 00yJaronuXcs:

- JIOKyMEHTBI, yIOCTOBEpSIOIINE JUYHOCTh OO0ydaromerocs (CBUIETENBCTBO O
POXKIEHUH WU MACTIOPT);

JOKYMEHTBI O MECTE MPOKMUBAHUS;
JOKYMEHTBI O COCTABE CEMBHU;

MACMOPTHBIC TAHHBIE pOAUTENEH (3aKOHHBIX MPEACTaBUTENCH) 00yJarOIIerocs;
JOKYMEHTBI O TOJy4eHUH oOpa30oBaHWs, HEOOXOAMMOTO ISl TOCTYIUICHHS B
COOTBETCTBYIOIIMI KJIacc (JIMYHOE J1eN10, CIIpaBKa ¢ MpebIAyLIero Mecta y4eonl U T.11.);

- TIOJIMC MEAUIMHCKOTO CTPAXOBAHUSI;

- JIOKYMEHTBI O COCTOSHHUHU 370pOBbsS (CBEIEHUS 00 WHBATUIAHOCTH, O HAJTUYHH
XpOHUYECKUX  3a00NieBaHMi,  MEIUIMHCKOE  3aKiIloueHue 00  OTCYTCTBHH
MPOTHUBOIOKA3aHUH JIst 00yUeHHS B 00pa30BaTEIIbHOM yUPEKICHUN KOHKPETHOTO BHIa U
THMA, O BO3MOXXHOCTH U3YUYEHHUS IPEAMETOB, IPEACTABISIOIINX ITOBBIIIEHHYIO OIMMACHOCTH
VTSI 30POBbS U T.11.);

- JOKYMEHTBI, TOATBEPXKIAIONIME MpaBa HA JONOJHUTEIbHBIE TapaHTHU U
KOMIIEHCALIMU T10 OINpPEICIICHHBIM OCHOBAHUAM, IIPEAYCMOTPEHHBIM 3aKOHOAATEIbCTBOM
(pomuTenu-uHBAIU/IbI, HETIOJHAS CEMbs, PEOCHOK-CUPOTA U T.I1.);

- WHBIC TIOKYMEHTHI, COACprKalllie MepCOHAIbHbIE JaHHbIEC (B TOM YUCJIE CBEJICHUS,
HEOOXOIMMBIC JIJISl IPEIOCTABICHHS 00yUJaloIeMycsl TapaHTUH U KOMIICHCAIUH,
YCTaHOBJIEHHBIX JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM). PouTenu (3aKoHHbIE
IPEJICTABUTEIN) MOT'YT COOOIINTH UHBIE CBEJICHUS, C KOTOPBIMH CUMUTAIOT HY>KHBIM
03HAKOMUTbH PAOOTHUKOB LIKOJIBI.

2. OcHOBHBIC YCJIOBUA NPOBEACHUA 00PA0OTKH NEPCOHAIBHBIX JAHHBIX

2.1. Illxona ompenenser oObeM, coaepkaHue 00pabdaThIBAEMBIX MEPCOHATBHBIX
JTAHHBIX PaOOTHUKOB M OOydYarolmuxcs, pyKoBoJACTBysCh KoucTutyruenr Poccuiickoit
O®enepaunn, TpynosbiM koaekcoMm Poccuiickorn @enepannu, OenepanbHbIM 3aKOHOM OT
29.12.2012 1. Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @eneparuny, OenepaibHbIM
3akoHOM oT 27.07.2006 1. Ne 152-®3 «O mnepcoOHANbHBIX MAAHHBIX» W HWHBIMU
(benepanbHBIMHU 3aKOHAMU.

2.2. OOpaboTka TEpCOHAIbHBIX  JAHHBIX  PAOOTHUKOB  OCYIIECTBIISETCS
HCKIIIOUUTENBHO B IIeJIAX oOecredeHus] COONIOACHHUsS 3aKOHOB U MHBIX HOPMATHUBHBIX
MPaBOBBIX AKTOB, COACMCTBUS pabOTHUKAM B TPYAOYCTpOMCTBE, OOy4YEHUU H
MPOJBMKEHUHU TIO clyk0e, a Takke oOecredyeHus JIMYHOU O0e30MacHOCTH paOOTHUKOB,
COXPaHHOCTU UMYILIECTBA, KOHTPOJISI KOJIMYECTBA U Ka4e€CTBA BBITIOJIHIEMON PabOTHI.

OOpaboTka NEpCOHANBHBIX JAHHBIX OOYYaOIIErocsl MOXET OCYIIECTBISATHCS
UCKITIOUUTENIBHO B IIeJIIX oOecredyeHus] COONI0AeHHUs 3aKOHOB U MHBIX HOPMATHUBHBIX
MPaBOBBIX AaKTOB; COACHCTBHUS OOydYaromuMcss B OOY4YeHHH, TPYIOYCTPOMCTBE;
oOecrieyeHus! uX JIMYHOM 0e30MacHOCTU; KOHTPOJIA KadecTBa 0Oy4YeHHsI U oOecreueHus
COXPaHHOCTU UMYIIECTBA.

2.3. Bce mepcoHanbHble JaHHbIE PAaOOTHHKA IMPEJOCTABIAIOTCS PaOOTHUKOM, 3a
HCKITIOUEHUEM CITy4aeB, MPEeIyCMOTPEHHBIX (eiepaibHbIM 3aKOHOM. Ecin nepcoHanbHbie
JTaHHbIe PAOOTHUKA BO3MOKHO MOJYYUTh TOJBKO Y TPETbEM CTOPOHBI, TO pabOTOIATENb



©0s513aH 3apaHee YBEJOMHUTH 00 3TOM pabOTHHKA U MOJIYYUTh €TO MUCHMEHHOE COTJIache.
PaboTomarens mopKeH COOOMMTE PaOOTHUKY O IEJAX, MPEANoIaracMbIX HCTOYHUKAX H
croco0ax TMONy4YeHHUs] TMEPCOHATBHBIX MaHHBIX, a TaKXKE O XapakTepe IO IeKaIIX
MOJIYYCHUIO TIEPCOHANBHBIX JAaHHBIX M TOCJIEACTBUAX OTKa3za paOOTHUKA JaTh
MMCbMEHHOE COTJIACHE HA UX MOJTy4YEHUE.

2.4. Bce mnepcoHalbHBIE JaHHBIE HECOBEPIICHHOJETHETO0 OOydJarIerocs B
Bo3pacTe N0 14 ser (MaJoJETHETrO0) MPEIOCTABIISIOTCA €r0 POAUTEIISIMU (3aKOHHBIMU
npeacraButensiMu). Eciu mepcoHanbHbIe JaHHBIE 00YYaOIIErOCs] BO3MOXKHO MONYYHTh
TOJIBKO Yy TPeThel CTOPOHBI, TO POAUTENH (3aKOHHBIC MPEACTABUTENN) OOYUArOIIETOCS
JIOJHKHBI OBITH YBENOMJICHBI 00 3TOM 3apaHee. OT HHMX JOJDKHO OBITh TOTYYEHO
MMCbMEHHOE COTJlace Ha TMOJIYYCHHE TMEePCOHAIBHBIX TAaHHBIX OT TPEThEeW CTOPOHBI.
Ponurenn (3aKOHHBIE MpeJCTaBUTEIIN ) oOyJaro1erocs JOJKHBI OBbITh
MpPOUH(DOPMUPOBAHBI O MENSIX, MPEANONaraeMbIX MCTOYHHKAX M CMOCO0aX MOYYCHHUS
MEPCOHATBHBIX JIAHHBIX, a TAKXKE O XapaKTepe MOUICKANTUX MOTYICHHUIO TePCOHATBHBIX
TAHHBIX ¥ TMOCJIEACTBHUIX OTKa3a 1aTh MUCHMEHHOE COTJIaCHE Ha UX MOTyUYeHHE.

2.5. llkoma He WMeeT mpaBa MOJydaTh U 00pabaThIBaTh MEPCOHATIBHBIC JTaHHBIE
paboTHUKA, 00YJArOMIETOCs O €ro MOJMTUYECKUX, PETUTHO3HBIX M MHBIX YOSKICHUSIX U
YaCTHOM XM3HU 0€3 MUCHMEHHOTO corjacus pabOTHHKA, poAuTeNeld 00yJaronierocs.

[Ilkoma He wWMeeT mpaBa TMOJy4aTh W OOpabaThiBaTh MEPCOHATBHBIC JJaHHBIE
paboTHUKA, 00YYarOIIETOCs O €ro YJIEHCTBE B OOIICCTBEHHBIX OOBEAMHEHUSIX WM €T0
npo(COI03HONW  NIEeATETPHOCTH, 3a HCKIIOYEHHUEM CIIy4aeB, IMPEIyCMOTPEHHBIX
(dheneparbHBIM 3aKOHOM.

2.6. Illkoma BmpaBe OCYLIECTBIATH cOOp, mepenady, yHHMUTOXKEHHE, XpaHEHHE,
UCTOJIb30BaHNE WH(OPMALMU O MOJUTUYECKUX, PEITUTUO3HBIX, APYTUX YOSKICHUAX U
YaCTHOM JKM3HHU, a Takke MHPOpMalMU, HapyLIaloleld TailHy Mepenucku, Tene(oHHBIX
NIePEroBOPOB, MMOYTOBBIX, TeJIerpadHbIX U MHBIX COOOLICHHIA:

- pabOTHHKA TOJILKO C €r0 MUChMEHHOTO COTJIAcHsl MJIM Ha OCHOBAaHUU CyJeOHOTro
peleHusl.

- oOyyaromierocst TOJIBKO C THCHbMEHHOTO COTJIacHs POJUTENe (3aKOHHBIX
IpeJCTaBUTENIe) MAaJOJEeTHEr0 HECOBEPIICHHOJIIETHETO OOy4aromerocss HId Ha
OCHOBAHHHU CYI€OHOTO PELICHHS.

3. XpaHeHue, 00padoTKa M UCINOJIb30BAHNE MEPCOHAJIBHBIX JAHHBIX
3.1. IlepconanbHble aaHHbIE paObOTHUKOB U oOyuarommuxcs Ilkonsl XxpaHsTcs Ha
OYMaXHBIX U DJJEKTPOHHBIX HOCHTENSX, B CIHEIHAIbHO MPEeIHA3HAYEHHBIX IJISI 3TOTO
MOMEILIEHUAX, B MECTaX 00eCIeunBatOIINX 3aIUTy OT
HECAaHKIIMOHUPOBAHHOIO JIOCTYIIA.

3.2. B mpotiecce XxpaHeHUs IEPCOHATBHBIX JaHHBIX PaOOTHUKOB U oOydaromuxcs [Lkomnst
JIOJ’KHBI 00eCIIeYMBaThCS

- TpeOOBaHUS HOPMATHUBHBIX JIOKYMEHTOB, YCTAHABIUBAIOIIUX MPAaBUIA XPaHEHUS
KOH(PHUICHITMATBLHBIX CBEJICHUH;

- COXPaHHOCTb MMCEIOIIMXCA JAHHBIX, OIPAHUYECHUE JOCTylla K HUM, B
COOTBETCTBMHM C 3aKOHOJATEeNbCTBOM Poccuiickorn @enepauu ©  HACTOSIIAM
[TonoxxeHuewm;

- KOHTPOJIb 3@ JOCTOBEPHOCTBKO M IIOJHOTOW IEPCOHAJIBHBIX JAaHHBIX, HX
peryiasipHoe OOHOBJICHHE W BHECCHHE 110 Mepe HEOOXOIUMOCTH COOTBETCTBYIOIIUX
W3MCHCHUM.

3.3. JlocTym K mepCcoHabHBIM JaHHBIM PAaOOTHUKOB 1 00ydaroruxcs [1Ikob uMeroT:



6 - JIUPEKTOD;

- 3aMECTUTENN AUPEKTOpa MO yueOHO-BOCIUTATEIHLHON paboTe (TIepcoHaNbHBIC
JaHHBIE TOJHKO PAOOTHHUKOB, HAXOJSAILIUXCS B UX HEMOCPEICTBEHHOM IMOJYMHEHHUH, TIO
HaIPaBJICHUIO ACSTEIbHOCTH);

- 3aBEIyIOLIUN XO3SHUCTBOM (NE€pPCOHATBHBIC JAHHBIE TOJNBKO PAOOTHUKOB,
HaXOJSIINXCA B X HEMOCPEICTBEHHOM MO TIYMHEHUH, 110 HATIPABJICHUIO ACITEITLHOCTH);

- KJITaCCHBIE PYKOBOJIUTENH (TOMBKO K TEPCOHATBHBIM JIaHHBIM OOYyYaroIIUXCs
CBOETO KJ1acca);

- WHBIE pa0OTHHKH, OTMpeensemMbie mpukazoMm aupektopa lllkombr B mpenemax
CBOEU KOMIIETEHLINH.

3.4. Ilomumo nui, yka3aHHBIX B 1. 3.3. HacTosmiero [lonoxeHus, mpaBo A0CTyma K
MEPCOHATBHBIM JaHHBIM pPAOOTHHUKOB M OOYYAIOIIMXCA WMMEIOT TOJBKO JIHIIA,
YIOJHOMOYEHHBIE IEUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

3.5. Jluma, umeromue J0CTyI K MEPCOHAIBHBIM JaHHBIM O0SI3aHBI MCIOJIh30BaTh
MEePCOHAbHBIC TAHHBIE PAOOTHUKOB U OOYYAIOUIUXCS JIUIIb B IENAX, A5 KOTOPBIX OHH
OBLITH TIPEIOCTABIICHBI:

3.5.1. IlepconanbHble JaHHBIE O0YYAIOIIMXCS UCTIONB3YIOTCS IS LEJIEH, CBA3aHHBIX
C  OCYUIECTBJIEHHEM  Y4eOHO-BOCHUTATEIBLHOIO  Ipoliecca. AJMUHUCTpALUi U
Nearornyeckue PpabOTHUKU IIKOJIBI  WCIONB3YeT TEPCOHANbHBIC JaHHBIC IS
(dbopMUpOBaHUS KJIACCOB, COCTaBJICHHUS YYEOHOTO IUIaHA, COCTaBIECHUS OTYETOB B
BBIIIECTOSIIINE OpraHu3auu, (GOPMHUPOBAHUS PA3IMYHbBIX 0a3 JAHHBIX, 1T BO3MOXXHOCTH
MOJIZICP)KUBATh CBSI3b C POJUTEISIMU  (3aKOHHBIMH TIPEJCTABUTEISIMHU), YYUTHIBATH
0COOEHHOCTU 00YyYarOIIMXCA MPU €ro 00y4eHUH U BOCIIUTAHUU.

3.5.2. IlepcoHanbHble TaHHbIE PAOOTHUKA UCTOJB3YIOTCS JJIsl LIEJIeH, CBSI3aHHBIX C

BBIMIOJTHEHUEM TPYAOBBIX PYHKIUN. AIMUHUCTPALIUS LIKOJIbl UCIIOJIb3YET IEPCOHATIbHBIE
JaHHbIE, B YACTHOCTH, JUIsl PELIEHUs] BOIPOCOB aTTECTaluu, (OPMUPOBAHUS YUEOHOIO
IUIaHA, COCTABJICHUS OTYETOB B BBIILIECTOSIINE OpraHU3aluy, GOpMUPOBAHUS Pa3INYHBIX
0a3 IaHbIX, TPOJABUXKEHUS paOOTHUKOB MO CIyXk0€, yCTaHOBJIEHUs pa3Mepa 3apruiatel. Ha
OCHOBAaHMU TEPCOHAJBHBIX JAaHHBIX pEIIAETCs BOIMPOC O [JOMYyCKEe pabOTHHKA K
UH(GOpMaIINU, COCTABIIAIONIEH CITyKEOHYIO TalHYy.
[Ipy npuHATHM pelIeHUi, 3aTparuBalOIIMX HWHTEpECHhl paOOTHHMKA, aJMUHUCTpPALMS HE
MUMEET IIpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JTAHHBIX, MOTYYEHHBIX UCKIIOUUTEIBHO B
pe3ysibTare HMX aBTOMAaTU3UPOBAHHOM OOpabOTKM WM AJIEKTPOHHOTO IMOJIYYEHHUS.
PabGotogaTtens Takxke He BIpaBe NPUHUMATh PEILICHMs, 3aTParuBalOlUe HHTEPECHI
pabOTHUKA, OCHOBBIBASICh HAa JAHHBIX, JOMYCKAIOLIUX JIBOSKOE TOJIKOBaHHE. B ciyuae
€CIM Ha OCHOBAaHWU TEPCOHAJBHBIX JAaHHBIX HEBO3MOXKHO JIOCTOBEPHO YCTaHOBUTH
Kakoi-muoo ¢akt, paboromarens mnpemiaraer paObOTHUKY MPEICTaBUTh HMUCHMEHHBIE
pa3bsACHEHUS.

3.6. IlepconanbHble HaHHBIE PAOOTHUKA OTPAXKAIOTCS B JIMYHOM KapTOuKe
pabotHuka (popma T-2), koTopas 3anmoHIETCS TOC]Ie U3aHus NMPHUKa3a 0 ero mpueMe Ha
paboty. JIuuHble KapTOYkd pPaOOTHUKOB XpaHATCA B CHEUUAIbHO O0OPYJOBaHHBIX
Hecropaembix mkadax B andaBuTHOM mnopsake. JIMuHble nena W JIMYHBIE KapTOUYKH
pabOTHUKOB XpaHATCS B OyMaXHOM BHJE B Mankax B CIELMAIBHOM ceilde, AoCTyn K
KOTOPOMY HMEET CEKpeTapb U IUPEKTOP LIKOJIBI.

3.7. llepcoHayiibHBIE JaHHBIE COTPYAHHUKOB MOTYT TaKXe XPaHUTHCS B
ANEKTPOHHOM BHJIE B JIOKAIbHOU KOMITbIOTEpHOM ceTH. [locTostHHBIN JoCTyn (B mpezenax
CBOCM KOMIIETEHILIMU) K D3JIEKTPOHHBIM 0a3aM JaHHBIX, COJEP)KAIIUM IEPCOHATIbHBIC



7laHHbIE pPA0OTHMKOB, HMMEIOT TOJBKO aAMHUHHUCTpanus MmKoJel. JlocTynm apyrux
pabOTHUKOB K TMEPCOHAIBHBIM JaHHBIM OCYILIECTBIACTCS HA OCHOBAHWU MHCHbMEHHOTO
paspenieHnsi pabOTHUKA U PACTIOPSKEHUS TUPEKTOPA HIKOJIBI.

3.8. Tlapomm g mgocTyma K JJIGKTPOHHOW — 0a3ze  maHHBIX  [IIkomsr
YCTAaHABIMBAIOTCA JUPEKTOPOM U COOOINAIOTCS MHANBUAYAJIbHO COTPYAHUKAM,
UMEIOIMM JOCTYN K TEPCOHAIBHBIM JAHHBIM COTPYIHUKOB. V3MeHeHHWe maposieit
MPOUCXOJUT HE pexe, ueM 1 pa3 B Tpu Mecsia.

3.9. KommpoBaTh ¥ nenaTh BBIMUCKA W3 MEPCOHAIBHBIX JaHHBIX pPaOOTHUKA
paspemaercs HUCKIIOUUTEIHHO B CIYXKEOHBIX IENAX C MUCBMEHHOTO pa3perieHus
pabOTHUKA U TUPEKTOPA IIKOJIBI.

3.10. IlepconanbHble JaHHBIE 0OYYAIOIIETOCS OTPAXKAIOTCSA B €ro JHUYHOM Jelie,
KOTOPOE 3aM0JIHAETCS TI0CIIe U3AaHUs TpUKa3a o ero 3auncienus B Lllkomny. JInuneie gena
oOydaromuxcs B ajadaBUTHOM MOpsSAKe (QOPMUPYIOTCS B TalKax KJIacCoB, KOTOPHIC
XpaHATCA B CHENHATbHO OOOpYJOBaHHOM MIKady, MTOCTYIl K KOTOPOMY HMEET
aJIMMHHUCTPAIUS [ITKOJIBI M KITACCHBIE PYKOBOIUTEIH.

3.11. BeneHue JWYHBIX /€I U OTBETCTBEHHOCTh 3a COXPAHHOCTh JIMYHBIX €T
BO3JI0’)KEHO HA KJIACCHBIX PYKOBOJIUTEIEH.

3.12. YactuuHo cBeacHHs 00 OOyYarOIIMXCS COMEP)KATCS B KIACCHOM JKypHAlIe,
KyJla 3aHOCSTCS KIACCHBIM pyKoBojauTesieM. KiaccHble >KypHanmbl XpaHATCS B
YUUTEIHCKOM B CHICIIHAIBHOM ITKa(y.

3.13. IlepcoHanpHbie JaHHBIE OOYYAIONIMXCS MOTYT TaKXe XpaHUTHCS B
AJIEKTPOHHOM BHJE B JIOKaJbHOM KOMIIbIOTEpHOH ceTu. [IpaBo mosiHOrO gocTyma K
AJIEKTPOHHBIM 0a3aM JaHHBIX, COJEpXKAIllMM TEPCOHAIbHBIE JAHHBIE OO0YyUYaIOIIUXCH,
uMeeT aaMuHucTpanusa. OcrajabHbIe eJarorudeckue paboTHUKM UMEIOT TOCTYM TOJIBKO K
TOM MH(pOpPMaLIUU, KOTOpasi UM HE0OXO0uMa B IMpejenax UCIOTHEHHS UX JOJKHOCTHBIX
00s13aHHOCTEH.

3.14. Tlapomm pgoctynma K ©Oa3e MaHHBIX YCTaHABIMBAIOTCS TUPEKTOPOM W
COOONIAIOTCS] MHAUBUYAIbHO PAOOTHUKAM, UMEIOIIUM JOCTYI K IEPCOHAIBHBIM JTAHHBIM
COTPYJIHUKOB.

3.15. KomnwmpoBath ¥ JeNaTh BHIMUCKA U3 MEPCOHAIBHBIX JAaHHBIX 00YJarOITUXCsI
pa3pemaercs HUCKIIOYUTEIbHO B CIYXEOHBIX IEJIIX C NUCbMEHHOTO pa3pelieHus
poauTenen (3aKOHHBIX MPEICTaBUTENEH) U TUPEKTOPA MIKOJIBI.

4. Ilepenaya nepcoHaJAbHBIX JAHHBIX

4.1. Ilpu nepenade nepcOHANbHBIX JAHHBIX PaOOTHUKOB U oOydaronuxcs IIkomns
IPYTUM IOpUANYECKUM U pu3nyeckuM aunam llkona nomxHa coOm0aaTh Cleayrolue
TpeOOBaHUS:

4.1.1. IlepconanbHble JAaHHbIe paOOTHUKA, OOyYAlOLIErocs HE MOTYT ObITh
COOOILIEHbI TpeTheH CTOpPOHE O€3 MUCbMEHHOro corjiacus pabOTHUKA, pPOIUTENeH
(3aKOHHBIX MpEACTaBUTENIEH) HECOBEPILICHHOJIETHETO (MaJIoJIETHEr0) o0yyJarouierocs, 3a
HCKITIOUEHUEM CIIy4aeB, KOTAa 3TO HEOOXOAUMO JJIsl MPEAYIPEXACHUS YTPO3bl KUZHU U
3I0pOBbI0  pabOTHHKa, OOydYaromierocsi, a Takke B ClydasX, YCTAHOBJICHHBIX
(benepatbHBIM 3aKOHOM.

4.1.2.  Jluma, moyy4aroniye MepcoHajbHbIE JaHHbIE PaOOTHHKA, 00y4aroIIerocs
JOJHKHBI IPEIyIPEKIATHCS O TOM, YTO 3TH JaHHBIE MOTYT OBbITh MCIIOIb30BaHbI JUIIb B
HensiX, JUIsi KOTOpbIX OHU cooOmieHbl. Illkoma pomkHa TpeOOBaTh OT 3TUX JIHIL
MOATBEPKIACHHS TOTO, YTO 3TO MPaBUIIO cOO0AeHO. JIuIa, moayyaronye nepcoHaabHbIe



glaHHBIC pa0OTHUKA, 0OyJaroMerocss 00s13aHbI COOTIOIATh PEKUM KOH(DHACHITHATHFHOCTH.
JlaHHOE TIOJIO)KEHUE HE PACHpPOCTPAHSCTCS Ha OOMEH TEepPCOHATBHBIMU JIaHHBIMH
pabOTHHUKOB B MOPSIKE, YCTAHOBICHHOM (he/iepaTbHBIMU 3aKOHAMM.

4.2. llepemaua mepcOHANbHBIX JaHHBIX pabOTHHMKA, OOYYaIOIIETOCsS  €ro
MPEICTABUTEISIM MOXET OBITh OCYIIECTBICHA B YCTAaHOBICHHOM JCHCTBYIOIIUM
3aKOHOJATENILCTBOM TMOPSAKE TOJBKO B TOM 0OOBEeMe, KOTOPBIA HEOOXOAUM s
BBITIOJTHCHUST YKa3aHHBIMU TIPEJICTABUTEIIIMU UX (DYHKITUH.

5. IlpaBa pa60THUKOB, 00YYAKOIIUXCS HA o0ecneyeHne 3aIUThI
NMePCOHAJBLHBIX TAHHBIX

5.1. B mensax oGecrnieueHus 3anuThl IEPCOHAIBHBIX JaHHBIX, XpaHsamuxcs B [1Ikore,
pabOTHUKH, POIUTENH (3aKOHHBIC MPEACTABUTENN) MAJIOJIETHETO HECOBEPIIICHHOJIETHETO
00y4aromerocsi, UMEIOT MPaBo:

5.1.1. Ilony4yaTh mMOAHYIO WHGOPMAIUIO O CBOMX IEPCOHAIBHBIX JaHHBIX U HX
obOpaboTke.

5.1.2. CBobGomHOrO O€CIIATHOTO JOCTyNa K CBOUM IEPCOHAIBHBIM JAaHHBIM,
BKJIFOUasi TMPaBO HA TMOJYYCHHE KOIMWHW JIIOOOW 3amucH, coaepiKalled NepcoHaTbHBIC
JTaHHBIE pa0OTHHMKA, 3a HCKIIOYECHUEM CIIydaeB, NPEIYCMOTPEHHBIX ¢eaepaTibHbIMU
3akoHamu. [lonmyueHue yka3aHHOW HMHQPOpPMAIMM O CBOUX MEPCOHAIBHBIX JaHHBIX
BO3MOXKHO TIPH IMIHOM OOpaIieHuy pabOoTHHUKA, pOAUTENCH (3aKOHHBIX TPEICTABUTEIICH )
- K OTBETCTBEHHOMY 3a OPraHHW3allMi0 U OCYIIECTBICHUE XpaHEHUS TEPCOHATBHBIX
JAHHBIX Pa0OOTHUKOB.

5.1.3. TpeGoBarh 00 MCKIIOUYEHUU WM HCIPABICHUH HEBEPHBIX WM HETOJIHBIX
NEPCOHAIBHBIX JAHHBIX, @ TAKXKE JAHHBIX, 0Opa0OTAHHBIX C HApYUIEHHWEM TPeOOBaHUMN
JNEHCTBYIOIIETO 3aKOHOJATENIbCTBA. Y Ka3aHHOE TpeOOBaHUE JIOJDKHO OBITh 0(OPMIIEHO
NUMCbMEHHBIM 3as1BJICHMEM pabOoTHHUKA HA UMs aupekTopa [lIkonbr.

[Ipu oTkaze nupektopa LLIKoybl HCKIIOYNUTH WK UCTPABUTH MEPCOHATBHBIE JTAHHbBIE
paboTHUKa paOOTHUK, POJUTENb, 3aKOHHBIH TMpPEACTaBUTEIh HECOBEPIICHHOJIETHETO
oOyyaromerocsi UMeeT MpaBoO 3asiBUTh B MUCbMEHHOM BHe aupekTopy Llkonbl cBoem
HECOTJIACUM, C COOTBETCTBYIOIIMM OOOCHOBAaHMEM TaKOro Hecorjacus. llepcoHanbHbIe
JAHHBIE OILIEHOYHOTO XapakTepa paOOTHUK, POJUTENb, 3aKOHHBIM MPECTABUTENb
HECOBEPIICHHOJIETHETO  O0Yy4YalomIerocss MMEeT IMpaBO  JIONOJHUTH  3asiBJICHUEM,
BBIPAYKAIOLIUM €r0 COOCTBEHHYIO TOUKY 3PEHUSI.

5.1.4. TpeboBatp 00 wusBeuieHun Illkonoil Bcex nMil, KOTOPHIM paHee ObLIU
COOOILIEHbI HEBEPHBIE WJIM HETIONHbIE IEPCOHANIbHBIE TaHHbIE pa0OTHHUKA, 00YUYaIOIIEerocs
000 BCceX MPOU3BEACHHBIX B HUX HUCKIIOYEHUSX, UCIIPABICHUSIX WIH IOTOJIHEHUSX.

5.1.5. OGxanoBaTh B Cyje Jt0ObIe HEMpPaBOMEpHbIEC ACHCTBUS WU Oe31eiCTBUS
kol mpu 00pabOTKE U 3aIUTE €0 MEPCOHAIBHBIX JaHHBIX.

6. O0s13aHHOCTH CY0OBEKTA NEPCOHATBbHBIX JaHHBIX 10 00€eCIeYeHUI0 10CTOBEPHOCTH
€ro NepCoHAJbHBIX JaHHBIX

6.1. B memsx obecredeHus] TOCTOBEPHOCTH IMEPCOHATBHBIX JTAHHBIX PAOOTHHUKU
00s13aHbI:

6.1.1. [Ipu mnpueme Ha pabory B Ilkomy mnpencTaBiIsATh YHMOJIHOMOYEHHBIM
pabotHukam Illkonel go0CcTOBEpHBIE CBeAeHUS O cebe B mopsake u oObeMe,
MPEeNyCMOTPEHHOM 3aKOHOIATENBCTBOM Poccuiickon denepanuu.



9 6.1.2. B ciyyae W3MEHEHHS MEPCOHATBHBIX JAHHBIX PAaOOTHHKA: (pamMuiIusg, UM,
OTYECTBO, aJPEC MECTa KUTEIbCTBA, MACIOPTHHIC NAHHBIE, CBEJICHUSI 00 00pa3oBaHUH,
COCTOSTHUU 3JI0pOBbsSl (BCJICACTBHE BBISBICHUS B COOTBETCTBUU C MEIUIIMHCKUAM
3aKJIIOYEHUEM MPOTHUBOMOKA3aHUN ISl BBIMIOJHEHUS PAaOOTHUKOM €ro JOJKHOCTHBIX,
TPYIOBBIX 0053aHHOCTEH | T.I1.) COOOMIATh 00 ATOM B TCUCHHUE 5 pabOUNX AHEH C TaThl UX
W3MEHEHUMU.

6.2. B memax  oOecnedeHWs  JTOCTOBEPHOCTH  TEPCOHANBHBIX  JaHHBIX
00yJaroOmuxcs:

6.2.1. Poaurenn, 3aKOHHBIC MpeACTaBUTENIN HECOBEPIIEHHOJIETHUX
oOydaromuxcsi npu npueme B [llkomy mpenocTaBisiroT YIMOJIHOMOYEHHBIM PaOOTHUKAM
[Ikomb! TOCTOBEPHBIEC CBEICHUS O ce0€ M CBOMX HECOBEPIICHHOIETHUX JETAX.

6.2.2. B cmyyae u3MeHEHUs CBEICHUMN, COCTABISIONINX IMEPCOHAIBHBIC JTAHHBIC
oOydaromierocsi, poauTend  (3aKOHHBIE TPEJICTABUTENHM) HECOBEPIICHHOJIETHETO
oOydJaromerocsi B Bo3pacte 10 14 et o0s3aHBl B TEUCHHE Mecsila COOOIIMTh 00 3TOM
YIOJHOMOYEHHOMY paOOTHUKY [1IKOJIBI.

7. OTBETCTBEHHOCTH 32 HAPYLIEHHE HACTOSIEr0 MOJ0KEHU S

7.1. 3a wHapymeHue mopsaka o0paboTku (cOopa, XpaHEHHs, HCIIOJIB30BAHMUS,
paclpoCTpaHEHHUsT W 3allUThl) TEPCOHANBHBIX JAHHBIX JOJDKHOCTHOE JIUIIO HECET
aJIMUHUCTPATUBHYIO  OTBETCTBEHHOCTh B  COOTBETCTBUM  C  JICUCTBYIOIIHMM
3aKOHOJATEIbCTBOM.

7.2. 3a HapyleHHE MPaBWJI XpPaHEHUS U HCIOJIb30BAHUS MEPCOHAIBHBIX TaHHBIX,
HOBJIEKIIEE 3a CcO0OOM MaTepualbHbI yuiepO palboTojnaTento, paOOTHUK HECET
MaTepUaJbHyI0 OTBETCTBEHHOCTh B COOTBETCTBUM C JCHCTBYIOIIMM TpPYJIOBBIM
3aKOHOJATEIbCTBOM.

7.3. MarepuanbHblii yiiep0, HAHECEHHBIH CyObEeKTYy MePCOHATBHBIX JAHHBIX 32 CYET
HEHAQJIeKAIIETO XPAaHEHUS] W UCIHOJIb30BAaHUS MEPCOHAJIBHBIX JaHHBIX, MOJJIEKUT
BO3MELIEHUIO B MOPSJIKE, YCTAHOBICHHOM JE€HCTBYIOIINM 3aKOHOAATEIbCTBOM.

7.4. lllxona BrpaBe OCYLIECTBIATH O€3 YBEAOMIIEHUS YIIOJTHOMOYEHHOTO OpraHa 1o
3allUTE TMpaB CYOBEKTOB IMEPCOHAJIBHBIX JAHHBIX JIMIIL OO0pabOTKY CleayIoLUX
NEPCOHATBHBIX JAHHBIX:

- OTHOCSIIMXCA K CYObEKTaM NEPCOHAIbHBIX JAHHBIX, KOTOPBIX CBS3BIBAIOT C
OIIepaTOPOM TPYAOBbIE OTHOILIEHUS (paOOTHUKAM);

- TOJIy4EHHBIX ONEPATOPOM B CBSI3U C 3aKIIOUEHUEM JIOTOBOPA, CTOPOHOU KOTOPOTO
ABIIAETCA CyOBEKT MEPCOHAIBHBIX JaHHBIX (0Oydaromuiicss U 1p.), €CIu NepPCOHATIbHBIE
JaHHbIE HE PACIPOCTPAHSAIOTCS, a TAaK)KE€ HE MNPENOCTAaBJSAIOTCS TPEThUM JuLaM 0e3
corinacusi CyObe€KTa NEPCOHAJIbHBIX JIaHHBIX M  HCIOJB3YIOTCS  ONEPaToOpoOM
WCKITIOUUTENBHO JJI1 MCIOJHEHUS YKa3aHHOTO JIOTOBOPAa M 3aKJIIOYEHHUS JIOTOBOPOB C
CyOBEKTOM NEPCOHATBHBIX JAHHBIX;

- SIBJISIFOIIMXCS O0IIEIOCTYITHBIMU NEPCOHAIbHBIMU JaHHBIMU;

- BKJIOYAIOIIKUX B ce0s Toibko (aMuiIMM, HMMEHAa M OT4YecTBa CYObEKTOB
MEPCOHAJIBHBIX JaHHBIX;

- HEoOXOJIMMBIX B LIEJISIX OJTHOKPATHOTO MPOIYCKa CYObEKTa MEPCOHATBHBIX JAHHBIX
Ha TEPPUTOPHUIO0 00PA30BATENBHOTO YUPEXKICHUS WU B MHBIX aHAJIIOTMYHBIX LIETX;

-BKJIIOYEHHBIX B MH(OPMAIIMOHHBIE CUCTEMBI MEPCOHAIBHBIX JaHHBIX, UMEIOIINE B
COOTBETCTBUU C (peiepaibHbIMU 3aKOHAMHU CTaTyC (elepaibHbIX aBTOMATH3UPOBAHHBIX



HHPOPMAITMOHHBIX CHCTEM, a TaKXe€ B TOCYIApCTBEHHBIC MH(OPMAIIMOHHBIE CHCTEMBI
MePCOHANBHBIX JTaHHBIX, CO3JaHHBIC B IENSIX 3alIUThI OE30MACHOCTH TOCYIapCTBa H
00IIeCTBEHHOTO TTOPSIAKA ;

- oOpabaThiBaeMBIX 0€3 MCITOJIH30BaHUS CPEJICTB aBTOMATH3AIIMA B COOTBETCTBUH
c {¢eaepabHBIMA 3aKOHAMH WJIM WHBIMA HOPMATHBHBIMH TIPABOBBIMH  aKTaMH
Poccmiickoit  Denepamuu, yCTaHABIWMBAIONIUMU  TpPeOOBaHHSA K  OOCCIICUCHHIO
0€30MacHOCTH TEePCOHATBHBIX JAaHHBIX IMPH HX 00pabOTKE M K COOJIIOJCHHUIO IIpaB
CyOBEKTOB IEPCOHATBHBIX JAaHHBIX.

Bo Bcex ocranpHbix ciaywasx omnepatop (mupexktop Ikomer u  (wim)
YIOJTHOMOYEHHBIE UM JIMIIa) 00s13aH HAIIPaBUTh B YIIOJHOMOYCHHBIM OPTaH 0 3aIlIUTe
MpaB CYOBEKTOB MTEPCOHATLHBIX TAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHUE.
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